CONTRACT

This contract entered into-this day of 2020 effective Upon

execution of Contract to Completion of Single Tax Office Independent Audits for years ending

December 31, 2019 and December 31, 2020 by and between fthe City of Scranton, 340 North

‘Washington Avenue, Scranton, PA 18503 and Scranton School District, 425 North Washington

Avenue, Scranton, PA 18503 and

ROBERT ROSSI & CO.
220 MAIN STREET, 2"° FLOOR
OLYPHANT, PA. 18447-2326
PHONE NO. (570) 876-2300

hereinafter called “Contractor”.
| WITNESSETH:
WHEREAS, Scranton desires the Contractor to perform certain work and services in
accordance with the terms and conditions hereinafter set forth and the Contractor is ready,

willing and able to perform such work and services.
NOW THEREFORE, in consideration of the promises contained herein and th¢ promises
each to the other made, the parties do agree aﬁd intend to be legally bound as follows:
ARTICLEI - CATEGORY OF WORK AND SERVICES

The work and services to be performed by Contractor shall be in the general fields of
providing Scranton Single Tax Office Independent Audit for the years ending December 31,
2019 and December 31, 2020. The Contractor hereby covenants, contracts, and agrees to furnish
the City of Scranton and the Scranton School District with:

SCRANTON SINGLE TAX OFFICE INDEPENDENT AUDIT
FOR THE FISCAL YEARS ENDING DECEMBER 31, 2019 AND
DECEMBER 31, 2020 FOR THE TOTAL SUM OF $23,000.00
COST TO BE SHARED BETWEEN THE CITY OF SCRANTON
AND SCRANTON SCHOOL DISTRICT PAYING $11,500.00
($5,750.00 EACH PER YEAR)

Said services to be furnished and delivered in strict and entire conformity with Scranton’s
Specifications marked as Exhibit A attached hereto and incorporated herein by reference
thereto and the Bid Proposal submitted by Robert Rossi & Co. dated November 6, 2020 attached
hereto marked as Exhibit “B” and incorporated herein by reference thereto. Said Bid Proposal
and Specifications are hereby made part of this Agreement as fully and with the same effect as if
set forth at length herein.

ARTICLE II - GENERAL

(1) In the performance of the work and services hereunder, the Contractor shall act solely
as an independent contractor, and nothing contained or implied shall at any time be so construed
as to create the relationship of employer and employee, partnership, principal/agent, or



adventurer as between Scranton and the Contractor
(2) Failure of either party 1o enforce any of its rights hereunder shall not constitute a
waiver of such rights, or of any other rights hereunder.

ARTICLE Il - FEES

Qaid services to be furnished and delivered in strict and entire conformity with the Bid
_Proposal and Specifications attached hereto. Said Bid Proposal and Specifications are
incorporated herein by reference as though set forth at length.

The total sum for the contract is $23,000.00, the cost to be shared between the City of
Seranton and Scranton School District $11,500.00 ($5,750.00 each per year) to the
Contractor for furnishing the above services if said services are provided in full
compliance with the terms and conditions of this Contract to the satisfaction and approval
of the Business Administrator. Such approval shall not be unreasonably withheld. The
terms and conditions of this contract are set forth herein and may be supplemented by any
attachments or exhibits incorporated herein by reference. :

ARTICLE IV - INDEMNIFICATION

The Contractor shall indemnify, defend, and hold harmless Scranton from and against any
and all claims and actions, based upon or arising out of damage to property or injuries to
person or other acts caused or contributed to by Contractor or anyone acting under the
Contractor’s direction or control or on the Contractor’s behalf in the course of the:
Contractor’s performance under this contract.

ARTICLE V - INSURANCE

@) Contractor represents that it now carries, and agrees it will continue during the
term of this Contract to carry, at a minimum: Workers® Compensation,
Comprehensive General and Contractual Liability, and Professional Liability
Insurance in the following amounts:

TYPE OF INSURANCE LIMITS OF LIABILITY

Workers’ Compensation Statutory

Employer’s Liability $ 500,000.00

Professional [iability $1,000,000.00 each oceurrence
$1,000,000.00 aggregate

Comprehensive General Liability (including
Blanket Contractual Liability Insurance)

Bodily Injury $ 1,000,000 each person
$ 1,000,000 each occurrence
$ 1,000,000 aggregate
Property Damage $ 500,000 each occurrence
Personal Injury $ 500,000
'Comprehensive Automobile Liability:

Bodily Injury $ 300,000 each person
$ 500,000 each occurrence

Property Damage " $500,000 each occurrence

) Certificates of all insurance provided by the Contractor shall be available for
Seranton’s review and will be furnished to Scranton if requested. Such copies of



certificates shall include the following:

(a)  Name of insurance company, policy number, and expiration data;

(b)  The coverage required and the limits on each, including the amount of
deductibles or self-insured retentions (which shall be for the account of the
Contractor);

(c) A statement indicating Scranton shall receive thirty (30) days notice of
cancellation or significant modification of any of the policies which may
affect Scranton’s interest;

'(d) A statement confirming Scranton has been named an additional insured
(except for Worker’s Compensation) on all policies; and
(e) A statement confirming that Scranton, its agents and employees, have
" been provided a waiver of any rights or subrogation, which the Contractor
may have against them.

ARTICLE VI: TERMINATION OF CONTRACT

If through any cause the CONTRACTOR shall fail to fulfill in a timely and proper
manner its obligations under this Agreement, or in the event of violation of any of the covenants
contained herein, or in the event of violation of the laws applicable to implementation of the
project contemplated by this Agreement, or in the event of misuse of finds, mismanagement,
criminal activity or malfeasance in the implementation of this Agreement, Seranton shall
thersupon have the right to terminate this Agreement by giving written notice to the
CONTRACTOR specifying the effective date of termination. Said notice shall be given in
writing to the CONTRACTOR and will be effective upon receipt by the CONTRACTOR. In
such an event, all project records, unused grant monies, and such amounts as may have been
expended contrary to the terms of this Agreement shall be returned to the Scranton.

ARTICLE VII: DEFAULT

In the event of a default by Contractor under this Agreement, the defaulting party then
shall reimburse the non defaulting party for all costs and expenses incurred by the non defaulting
party in connection with the defaunlt, including without limitation, court costs and attorneys fees
at the trial level and on appeal.

ARTICLE VIII: JURISDICTION

This Agreement shall be construed and interpreted in accordance with the Jaws of the
Commonwealth of Pennsylvania and all obligations hereunder are to be performed in
Lackawanna County, Pennsylvania. Jurisdiction over the subject matter and performance of this
Agreement is therefore vested in the Lackawamma County Court of Common Pleas. -

ARTICLE IX - ENTIRE AGREEMENT

This contract constitutes the entire agreement between Scranton and Contractor. It
supersedes all prior contemporaneous communications, representations, or agreements, whether
oral or written, with respect to the subject matter thereof and if it has been induced by no
representations, statements, or agreements other than those expressed. No agreement hereafter
made between the parties shall be binding on either party unless reduced to writing and signed by
an authorized officer of the party sought to be bound thereby.

IT IS FURTHER UNDERSTOOD AND AGREED that this contract is entered into under
and subject to the provisions of the Act of Assembly of the Commonwealth of Pennsylvania,
approved March 7, 1901, its supplements and amendments, and the liability of the City of
Soranton herein limited to the amount appropriated for the same and subject to the Section 6-13
. of the Administrative Code of the City of Scranton which limits payments of money out of the
City Treasury to appropriations made by the Council.



IN WITNESS WHEREOQF the parties heretb have, in due form of law, caused this
agreement to be executed the day and year first above written.

Ol

BUSINESS ADMINISTRATOR

pate:_4°\ - 202 pare_ 3 for {ze2\

-

SYRAXTOM-SCHOOL DISTRICT

DATE: (3/24 / 202

APPROVED AS TO FORM:

CIT'Y SOLICITOR

DATE: | 1wl g |

DATE: | L//éf//w'b/




OEFICE OF THE CITY CONTROLLER

John 1 Murray
City Hall | 340 North Washington Avenue | Scranten, PA 18503 |570.348.4125

December 4, 2020

Atty. Joseph O'Brien

City Solicitor

City Hall _

340 N, Washington Avenue
4* Floor

Scranton, PA 18503

Dear Attorney O'Brien,

We are awarding the Scranton Single Tax Office Audit for the years ending 2018 and 2020 1o the
accounting firm of Robert J. Rassi & Company, 205 Main Street— 27 ploor, Olyphant, PA 18477-2326.

As you may be aware the cost of the service is shared with the Scranton school District so the bids were
reviewed by me and Schoo! District Business Administrator Patrick Laffey. The total cost of this service
for the two year audit, to be divided by both entities, is $23,000. Should you want to review the bids
copies were passed on to your office previously.

pPlease draw up the necessary paperwork so that we may contact the vendor and get the process
started.

Thank you,

Iotm J. Murray
City Controller

ce Paige Cognetti - Mayor
_William Fox — Tax Collector
Car! Deeley —~ Business Administrator
julie Reed — Purchasing Department
patrick Laffey — Scranton School District



Department of Business Administration

City Hall

340 North Washington Averme
Scranton, Permsylvenia 18503
Tel: (570) 3484118

Fex: (570} 348-4225

SCRANTON

November 6, 2020

M. John Murray

City Confroller

Municipal Building

340 North Washington Avenue
Seranton, Penna. 18503

Dear Mr. Murray,

This is to inform you that bids were opened today Foday, November 6, 2020 in
City Council Chambers for the SCRANTON SINGLE TAX OFFICE ‘
INDEPENDENT POST AUDIT FOR THE FISCAL YEARS ENDING 12-31-19 &
12-31-2020. The following submitted bid packages:

Joseph Aln & Associates, r.C.
Robert Rossi
SB & Company, LLC

After your review of this bid, please inform fhe Law Office of your decision so they may
call for a contract or reject said bids.

Thank you for your cooperation in this matter.

Sincerely,

T

CC: Mrs. Lori Reed, City Cletk
JAtty. Joseph O’Brien Esq, City Solicitor
File



CITY OF SCRANTON

TNVITATION TO BID

Separate sealed bids will be received by the Office of the City Controller for the City of
Scranton, 340 North Washington Avenue, Scranior, Pa. 18503 until Friday, November 6,
2020 =t 10:00 am. at which time they will be read zloud in City Hall Chambers by the
Business Administrater (Or his Designee) locaied on the 2% floer i City Hall and will be
made available for public viewing at Www.voutube.comfuser!elesztriccitvtvS’TO for the
following:

Serznion Single Tax Ofiice Tndependent Post Andit for the Fisea] Years
12/31/2619 & 12/31/2020

A QLM AT B0 Sl eSS

ATl bids shall be in accordance with the spectfications which may be dbtained from the City
of Scrarton Purchasing Departmert, 340 North Washington Avenue, Seramton, Pa. 18503 and
which mey be had by bona fide bidders. Coples can be ohizined on the City of Scranton
website at: www.scranfonpa.gov., If you intend to sobmit a bid, you &re required to notify
Tulie Reed, Purchastg Clerk for the City of Seranton via email at: jreed@serantonpa.gov. If
you fzil to notify the Purchasing Clerk of your imtent to submit a bid, you will not recelvs auy
Addenda or answers to amy guestions that may be submitted by other bidders.

Afl bids must be sccompamied by a signed Affirmative Action Certification, 2 sigaed
Certificate of Non-Segregated Facilities, and a signed Nan-Coltosion. Affidavit of Prime
Bidder.

Bach bidder shall enclose a cashier’ s check, certified chedk, or bid bond i the amount of
$500.00, as a goarzatee to keep its offer open el the City accepts or rejects same and as to
fhe smocessfal bidder umtil the required surety bend is funished Proposals mmust be
fypewritten or written legibly in black ink. A cashier” s check and/or an. official bank check
are acceptable, The successful bidder, within ten (10) days of the notification of the award
shall be required to furnish a surety bond in the amount of §1000.00 as & guzrantee to fizrmish
services as specified. The contract shall be awarded to the lowest, most Tesponsible bidder;
however, the City of Scranfon TeseTves the right to reject amy of all bids of smy bids
submitted.

Envelopes containing bids mmust be plainly marked outside specifying matetial contained in
bid and mailed to John Murray. Office of the City Controller, 340 North Washinston
Avenue, Seranton, Fa., 18503 s0 a3 to arrive at the office by the dste and time first specified
2bove. Envelopes cortaining bids can also be hand deliversd to the Office of the Treasurer
located on the first floor of City Hall

The City of Scranton is commiited to maintaining the healéh and safety of all emplayess and
visttors. Therefore, attendance at fhe hid opeming is not 2 requirsment. 1f you choose to sttend
fhe bid opening, rmasks are required upon entrance into the building. We will allow each
tidder to have ane representative present 2t the bid opemng,




TO WHOM IT MAY CONCERN:

You are invited to submit a propasal for “AN INDEPENDENT POST AUDIT” of all Single Tax Office
activities, including coltection of all applicahle revenue and expendftures in accerdance with the
enclosad Request for Proposal. '

All propasals must be submitied in five {5) copies to the City of Scranton, Office of the City Controller,
2™ flaor, 340 North Washington Avenue, Scranton, Pennsylvania 18503. Al proposals must be
suhmittedina saaled enivelope and dearly marked “INDEPENDENT POST AUDIT-SINGLE TAX OFFICE".

Al proposals must be received by the Gty Controller no fzter than 10:00 AM. {prevailing time) on
November 6, 2020. Late propasals wili not be considered regardless of the reasan.

 Polices

s Al submitials shall hecome the property af the City of Scrantan and will not be returned.

o Deadline extensions wilf not be gramted.

s |ste submittals shall not be evaluated.

« The City of Scranton reserves the right to reject any or alt subrnittals on the basis of being
unresponsive to the guidelines ar for failure to disclose requested information.

« The City of Scranton shalt not be held lieble for any costs incurred by Respondents in the
preparation of submittals nor in costs related to ény alement of the selection and contract
negotiation process. ]

s To the extent allowed by law, responses will be held in confidence by the City of Scranton

e The proposal shall be binding for a period of ninety {90) days.

e Proposals not properly addressed shall not be accepted.

s The City of Scranton assumes no responsibility for improperly deliverad proposals, carrier
deiays, or interruptions in the delivery service causing the proposal to be submitted following
the deadline.

s  Any proposal may be withdrawn or modified by written request of the Prosper, provided such
request is received by the Business Office atthe above address prior to the date and time of the
request of proposals. The request must be made formally in writing ar electronically be mail-

No, ozl telephane, emailed, or faxed responses shall be cunsi-':iered. Any responses received after
the ahove schedules due date and ifme shall not be accepted or considered.

Very truly yours,

John 1, Murray
Clty Controller



INVITATION FOR REQUEST FOR PROPOSAL

SCRANTON SINGLE TAX OFFICE

Prospective respondents are invited to submit a propasal fat an “Independent Post Audit” of all
Scranton Single Tax Office ravenues and accourrts in accordance with the Request for Proposal.

All proposals must be submitied as instructed in five (3) copies to the Office of the City Controller, 2™
Flaor, City Hall, 340 North Washington Avenue, Scrantan, Pennsylvania, 18503, All propasals must be
delivered in a sealed envelope and clearly marked. Late proposals will nat be considered regardless of
the reason.

CONTRACT PERIOD: The Request for Proposal incbrpe;rates audits for the fiscal years ending December
31, 2018 and December 3%, 2020.

GENERAL INFORMATION FOR OFFERCRS

purpose: The Request for Proposal {RFP) provides Interested prospective proposers with sufficient
information ta enable them to prepare and submit fixed cost proposals for consideration by the Office
of the City Controller an behalf of the City of Scrantan and Scranton School District 1o select an auditing

firm o provide an Independent post audit for the Scranton Single Tax Office.

A. No verbal information to hidders will be binding on the City and Scheol District. The written
requirements will be considered clear and complete, unless written attention Is called to any
apparent discrapancies or incompleteness before the opening of the propas3 [s. All alterations
to the Request for Proposal will be imade in the form of a written communication emailed to all
prospective propasers. The communications shall then be considered to be part of the Request
for Proposal.

B. Submission of a proposal will be considered as conclusive evidence of the proposer’s complete
examination and understanding of the request.

C. 'The City of Scranton reserves the right to reject any and all proposals submitted and to request
additional information form any Proposer. The City of Scranton reserves the right to waive
minor irregularities in the procedures or proposals if itis deemed in the best Interest of the City
of Scranton. The City may elect, at its sole and absolute discretion, to award a Contract based
an the initial proposals, or, 1o open negotiations, either written of oral, with one ormore
proposers to address performance, technical, pricing, defivery, or ather provisiens. if
negotiations are opened, the City may elect, at its sole and absclute discretior, to conclude
negotiations at any time i it Is determined to be in its best interest, or they will be clased upon
settlement of all questions and clarifications. Proposals may be rejected and negotiations
terminated by the City. The award wilt be based on the offers submitted, as welias any and all
negotiations conducted. The City further reserves the right to reject ali proposals and seek new
proposals when such procedure is cansidered to be in the best interest of the City.



 The award will be made to that responsive and responsible proposer whose proposal,
conforming to requirements of the request, will be most advantageous to the City, price and
other factors considered. The award may or may not be made to the firm with the lowest cost.

. The City shall have the right, without invalidating the contract, to mazke additions to or
deductions from the items or wark covered hy the Request for Proposal. In case such
deductions or additions are made, an equitable price adjustment shall be made between the
City and the Proposer. Any such adjustments in price shall be made in writing.

After notice from the City, the selectad proposer will be required to enterinto a coriract upon
raceipt of a Notice of Aweard. 1 a contract is hot executed by the selected proposet, then the
City reserves the right o retract the Notice of Award and enter into a contract with another
propaser.

. Propasals must be in typewritten form. Unsigned propasals will not be accepted. Proposers are
expected to exarnine the content of the request and respand accordingly. Failure to da so will
he at the Proposer’s risk.

. No proposal wilt be accepted from a contract awarded ta any person, firm or corparation thatis
in arrears of is in default ta the City upon any contract, ot that is a defaulter, as surety or
atherwise, upon any obligation o the City or who had failed to faithfully perform any previous
contact with the City.

Unless otherwise specified, all formal pruposais submitted shalt he binding for ninety {90}
calendar days following the bid apening date and may be extended at the agreement of both
parties.

AUTHORITY

The City of Scranton Business Administrator, as the designee of the Mayor, has the sole
responsibility 1o respond ta inguiries regarding the Request of Cualifications.

COMPLIANCE WITH LAWS

The firm selected shall at all times chserve and comply with all laws, ordinances, regulations and
codes of the federal, state and City and other local government agencles, which may in any
manner affect the performances af the coniract.

CONTRACTQOR COMPLIANCE

If applicable, each respondent is required 1o be in compliance with the City of Scranton local tax
réquirements.

. CONTRACT TERMINATION

A contract may be canceled by the City by giving the respondent written notice of infent to
cancel. ‘



N. CONTROLLING LAW

This Request for Qualifications is governed by, and will he construed and enforced in accordanca
with the laws of the Commanwezlth of Pennsylvania without regard o any confiict of law
provisions.

0. PROPSOSAL INSURANCE REQUIRMENTS

By submitting a Propaosal, the proposer agrees that it how carries or will carry throughout the
term of any Contract generated as a result of this Request for Qualifications, at a minimurm, the
following types and amourts of insurance:

Worker's Compensation Statutory

Employer’s Liability $5000,000

Professional Liability $1,000,600 each occurrence
41,000,000 aggregate

Comprehensive General Liabiltty
{including Blanket Co ntractual Lizbility

Insurance}

Bodily Injury $1,000,000 each person
$1,000,000 each occurrance
£1,000,000 aggregate

Property Damage $500,000 occurTence

Personal injury " $500,000

Cornprehensive Automahile Liability
Badily Injury $300,000 each person

$500,000 each occurrence
Property Damage $500,000 each occurrencs
Cartificates of Insurance shall be furnished to the City of Scranton upon request.

p. BIDDER'S ETHICS AND COLLUSION

Collusive Bidding: Any firm that submits more than one proposal in such & manner as to make it
appear that one of the proposals submitted is competitive with that of 2 different proposer, ar
any two or more firms that agree to fix their respective proposals in such a manner asto be
awarded the contract shall be disqualified from further consideration of award of this contract
and shall be subject to any applicable penalties under the flaw.



Bribery: Any firm that attempts o influence a City official to award this contract to such
proposer’s firm by promising fo provide or by providing to such City official any gratuity,
ertartainment, commission or any other gift, In exchange for a promise to award the contract to
stich firm shall be disqualified from further consideration of award of this contract and shail be
subject to any applicable penalties under the law.

Confiict of Interast: Any firm that knaws of any City officials having a rmaterial direct or indirect
financia! interest in such proposer’s firm shalt be required to submita written statement, along
with the Farm of Proposal, detziling such interest. Failure to disclose a known such financial
interest shall result in the firry's disqualification from further consideration of award of this
coniract

Q,” INDEMNNIFICATION

1. This agreemert shall be binding on the parties hereto, their heirs, successors and assigns.

% OPEN RECORDS LAW/PUBLIC INEORMATION

Under the Pennsylvania Right-to-Know Law {the “Law”), 65 P. 5. Saction 67.101 et. seq., a record
in the passession of the City Is presumed to be a public record subject ta disclosure to any legal
rasident of the Unlies States, upon request, uniess protected by a statutory exception.

Any contract dealing with the receipt or disbursement of funds by the City orthe City's
acguisitlon, use or disposal of services, supplies, matarials, equipment or progerty is subject to
disclosure under the Law. The following are not subject to disclosure under an exception in the
Lawns

1. A proposal pertaining to the City’s procurement or disposal of supplies, sarvices or
construction prior to the sward of a contract or prior to the opening and rejection.of alt
bids; and

9. Financial information of 2 bidder or proposer requested inan invitation to bid or request for
proposals to demonstrate the bldder's or propaser’s econoimic capa pility.

S, TRANSFERS AND ASSIGNMENTS

1. Cansultant shall not, without written consent of the City, assign, hypothecate or morigage
this agreement. Any attempted assighment, hypothecation or morigage without the
consent of the City shall render this agreemernt null and void.

7. Neither this agreement nor any interest therein shall be transferable in proceedings in
attachment or execution agalnst widder or in voluntary of involuritary proceedings in
hankruptey or Insolvency or recefvership taken by or against the respondent, or by any
process-of the law including proceedings under Chapter X and Xl of the Bankruptcy Act.



REQUIRED INFORMATION AND SCOPE OF SERVICES

Propasals must be submitted in the format outiined belaw. -

A. PRIOR EXPERIENCE: Please dacurnent the firm’s experience providing auditing services to ather
municipalities, specifically cities, counties, and school districts. Describe simifar engagements
and define the scope of engagement and description of recommendations. Experience shown
shauld be work completed by your firrm. Please refer to the audits completed by the firm
including the contact information of the local government representatives.

B SCOPE OF WORK: The City of Seramton and Scranton Schoal District are requesting proposals
from independent certified public accounting firms to conduct an independent post audit of the.
scranton Single Tax Office accounts, revenues, and expenditures for the fiscal years noted in the
irrtroductory page. The City and School District will share the cost of said audit.

The post audit shall include an examination and the expressién of an apinion on the financial
sratements of the Scranton Single Tax Office. The prospective service providers will provide
professional independent certified public accounting services to conduct zn on-site audit of all
funds of the Scranton Single Tax Office, under the Single Audit Ave of 1984, for the fiscal years
ending December 31, 2019 and Decernber 31, 2020.

C. MANAGEMENT LETTER

The Audits for the prapased two (2) year period will resutt in an upini‘on with an accompanying
financial management lettar, relating to the financial operations of the Scranton Single Tax
Office and complete financial statements reflecting the position of the funds.

D. PERSONNEL: The proposed staiF shall have received continuing professianal education in
governmental accounting during the pasttwo years and shall be familiar with alt Government
~ Accounting standards Board {GASB) policies. The firm shall have a positive peer review within
“the last three (3) years. Peer review confirmation may be required if requested hy the Office of
the City Controller, City of Scrarton.

E. WORK PLAN: Briefly descrine your plan for accomplishing the audits/management letter.
Include a proposed time schedule from the start ta completion. The Offica of the City Controller
recognizes this time echedule and may present difficulties due ta the scope of the audit
responsibilities but also expects the firm to dedicate sufficient resources ta the completion of
the work on a timely basis.

An exit conference may be required at the discration of the City of Scranton and Scranton
Schéol Disirict.

F. PUBLICATIONS: Services provided under the scope of this Audit engagement shali be perfarmed
in zccordance with the most regent adaptations of the following publications, if applicable:

The City of Scranton Home Rule Charter and Administrative Code;



Government Accounting, Auditing and Financial Reporting (National Committee on
Governmental Accounting); -

Audits of the State and Local Governmental Units (American Institute of Certified Public
Accountants (Latest Edition} ;

Compliance Auditing Cansiderations in Audits of Governmental Entities and Recipients of
Governmertal Financial Assistance;

Govermiment Accounting Standards (Yellow Boak);

Audits of State and Local Gavernments and Non-Profit Organizations (Single Audit Act—~P.L. 104~
156 - Circular Number A-133, as amended;

Commonwealth of Pennsylvania — Municipal Pension Laws, including Municipal Pension Plan
fFunding — Act 205 of 1985 as armended; '

Grants and Agreements with State and Laca]l Governments, Comman Rule — 24 CFR Part 83,
2001 Edition (formerly OMB Circular Number A — 102, as amended thro ugh August 1957);

Cost Principles for State, Local, and Indlan Tribal Gavernments (OMB Circutar A-87, as amended.

. OTHER RELEVENT DATA:

#Tha Audht for fiscal year 2016 was performed by Joseph Alu and Assaciates, Certifies Public
Accountants;

*The Scranton Single Tax Office accounting records are maintained, primarily, by the Collector of
Taxes;

#Al] Real Estate Taxes and Act 511 authorized taxes are billed by the elected Coltector of Taxes,
with the exception of the City of Scranton and Scranton Schao! District Earned Incorme Tax,
which is bifled and collected by Berkhelmer Assaciates in conjunction with Act 32 of 2008;

*Audit work papers shalt remain in the custody of the auditor, as appropriate. However, City
and School District personnel, under supervision of the Tax Collactor, and succeeding auditors,
shall be given access to audtt work papers and shall have a right to copy such work papers
pertaininig to the audits for the years delineated in the Request for Proposzl for a period of
three(3) years after the delivery of the Final Report for the corresponding calendar years;

#p Work Progress update will be submitted to the officials In Section 5 according to an agreed
upon schedule.

. SUBCONTRACTING: The z}ud’r‘cor shall not subcontract any werk associated with this comtract to
any other firm unless first approved by the City of Scranton and Scranton School District;




RELATIONSHIP TQ THE CITY OF SCRANTOMN and SCRANTON SCHOOL DISTRICT: The auditor shall
provide the Office of the Clty Controlier with a clear statement of the relationship of the firm
and/or its principals with, or knawledge of, any officials or employees of the City of Scranton
and Scranton Schoal District and clearly state the nature of the same.

AFFADAVITS TO BE PROVIDED: Proposers shall provide attached affidavits as part of the
Proposals. Affidavits shall be completed in entirety. :

INSURANCE: The audior shall assume the defense af and indemnity and hold harmless the City
of Scranton and Scrantan School District, its officers, agents and employees from and against
any and all claims, demands, actions, suits, and praceedings by cthers and against all iahitity,
hoth negligent and nor-negligent, arising directly out of the actions of the firm/ptopaser in thelr
performance pf this contract. Certificates of msurance shall be furnished to the City of Scranton
upon request.

MISCELLANEOUS COSTS: All costs such as clerical, copying, travel, honds, and incidental costs
associated with the audit will be the respansibility of the firm awarded the contract.

The firm awarded the contract <hall he required to furnish the Office of the City Controller with
a minimum of twenty {20) copies of the Final Audit covering the Audit, Ma nagement Letter, and
Single Audit. . '

CRITERIA FOR SELECTION:

1. EVALUATION; All proposals received from prospective firms wilt be reviewed and evaluated
by the Office of the City Coniroller, Office of Business Administration, and Scranton School
District. A recommendation will be made by the Office if the City Controller which will select
the proposal which most closely meets the requirements of the Request for Proposal.



Attachment A, Affirmative Action Cettification
Duting the texm of this conttact, Bidder agrees as follows:

(1) Bidder shall not Siscriminate against any eraployes, applicant for employment,
independernt contractot of 2y othet petson becanse of face, colot, religlous
cresd, ancestty, national otigin, age, sex of handicap. Bidder shall t2ke
2ffrmative action to insute that applicants ate emnployed, and that employees
ot agents are treated duting employment, without tegard to theit race, coloz,
religlous creed, ancestty, national origin, age, sex ot handicap. Such
affirtnative action shall inciude, but is not Fimited to the following:
emnployment, tpgrading, demotion or trznsfet; tecruitment advertising: layoff
o tertmination; tates of pay ox othet forms of compensation; znd selection for
training, Biddet shall postin conspicuous places, avaflable to employess,
agents, epplicants for employment, and other petsons, a notice to be provided
by the comiracting agency setting forth the provision of this affirmative action
certification.

(2) Biddet shall in advetrtisements or tequests for employment placed by it oz on
its behalf, state 21l qualified applicants will received considerztion fox
employment without tegard to race, colat, religious creed, ancestry, national
atigin, age, sex ot bandicap. :

(3) Bidder shall send each labot umion of workers’ teptesentative with which it
bas 2 collective batgatting agresment to othet contract of understanding, 2
notice advising said Jahor union of worker's reptesentative of its commitment
+o this zfftmative action certification. Sitrlax notce shall be sent to evety
other source of recruitment regulatly ntitized by biddet.

(4) Tt shall be no defenseto a finding of noncompliance with this affitinative
action certification that biddet has delegated some of its employment
practices to any vaion, training ptogram, ot othet source of tectuitment
which prevents it from tmeeting its obligetions. However, if the evidence
indicates that the biddet was not on notice of the third-party discrimination of
smzde a good faith effort to correct it sach 2 factor shall be consideted in

tnitigation in detenmining appropriate sanctions.

(5) Whete the practices of 2 umion of of amy training program ot other soutce of
secrmitment will result in the exclusion of sminotity gtoup persons, so biddet
will be unzble to meet its obligations under this affitmative action
certification, bidder shall then employ and i vacancies throngh other
2fBrmative acton employment procedutes.

(6) Biddet shall cormply with 21l state 2nd fedetal aws prohibiting discrimination
in hiring ot etmployment oppottanities. In the event of bidder’s
noncamp]iancewiﬂl affitinative action certification of this contract ot with
any such laws, this contract may be tertminated or suspended, inwhole oz in



DATE:

patt, and biddet may be declared tempotarily ineligible fox fitther City of
Scranton contracts, and othet sanctions may be imposed and remedies
tvoked. :

(7) Bidder shall firnish all necessaty eraployment docutnents 2nd recards to, and
permit access to its books, secords, and accounts by, the City of Sctanton
Departrent of Business Administeation, for pumposes of investigation to -
ascertain Compliance with the provision of this certification. If bidder does
not possess doctiments oF records reflecting the necessaty information
requested, jt shall fitnish sach information on repotting farms supplied by
the City of Scranton Depattment of Business Administration.

(8) Bidder shall actively tecait minotity subcomtractors ot subconttactors with
suhstantisl minority representztion emong their etnplayees.

(9) Biddex shall include the provisions of this zffirmative action cettification in
every subcontract, so that such provisions will be binding mpon each
subconttactot.

(10) Bidder’s obligations undet fils dlanse 2re limnited to the bidder’s facilities
within Permsylvanis, or whete the contract id fot purchase of goods
matafactuted outside of Pennsytvania, the facilities at which such goods ate
actually produces.

(Natne of Bidder)

BY

TITLE




Attachmert B. Certificate of Non-Segregated Facilities

© The bidder cartifies that he does not tnaintain oz ptovide for his employees and segtegated
facilifies at any of bis establishments, and that heé does not pettmit his employees to perforn their
setvices at any location under ks control whete sepregated facllifies are aintained. The Bidder
certifies firthet that he will not maintain or provide for his employees any segregated facilifies at any
of his establishtments, and fhat he does not petmit his employees to petform theit setvices at asy
location under ks control whete segregated facilitles ate snzintzined. The Bidder agrees that 2 breach
of this certification will be a violktion of the Equal opportanity clause in any contract resulting from
acceptance of bis hid. As used jn fids certification, the tetm “segregated FEacilites,” means any
walting roams, wotk ateas, restrooms snd washtoorus, testautants and other eating areas, time
docks, locker rooms and othet storage of dressing areas, parking lots, dfinking fountains, tecreation
ot antertaiument atess, trnspottation, and housing directive ot ate in fact segregated on the basis of
race, color, religion, or national otlgin, because of hahit, local castotn, o otherwise. The Bidder
agtees that (ezcept where he has obtained idertical certifications from proposal sub-contmctats for
specific titne periods) he will obtain idertical certifications fromm proposed sub-contractors priot to
fhe award of sub-contracts exceeding §10,000 which are not exempt from the provisions of the
Fqual Opportunity clause, and that he will tetzin such cettification in his files.

NOTE: The penaity fot tneldng false statements i offers is prescribed in 18 US.C. §1001.

DATE:

(Name of Biddes)

BY _

TITLE




Attachment C. Non-Collusion Affidavit of Prime Bidder

STATE OF
COUNTY OF
, being
‘Frst duly sworn, deposes and says that
1, Heis
(Owner, pattnet, officer, representative of agent)
of ' , the Bidder that has
subiritted the bid;

9. Heis folly informed tespecting the prepatation 2nd contents of the attached Bid and
of all pertinent citcunstances respecting such Bid;

3, Sach Bid is genuine snd is nota collnsive ot sham Bid;

4. Neither the said Bidder nor auy of its officers, pattnets, ownets, 2gents,

" Representatives, employees ot parfies in interest, inchading this affiams, has in any
way colinded, conspired, conrived or agreed, directly of inditectly with any other
Biddet, firm or person to submit a collusive or sham Bid in connection with the
Conttact for which the atteched Bid has been sabimitted ot to tefrain from bidding
in connection with sach Contract, or has in any masmet, directly ot inditectly,
songht by agreement or collision o« comtmumication ot confetence with auy other
Bidder, ot to Biddet, of to secute thtongh any collusion, conspitacy, cofnivance of
wnlawfl agteetment any advantage against the City of Scranton (Local Public
Agency) ot any petson intetested in the proposed Comiract; and;

5. 'The ptice or ptices quoted in the attached Bid are fair and proper znd ate not
tainted by axry collusion, copspitacy, contivance ot nnlawfrl agteement on the pazt
of the bidder ot any of its agents, representatives, OWnets, employees or parties in
intetest, incinding this affiatit.



Non-Collusion Affidavit
Signatnte Page

(TTTLE)

SUBSCRIBED AND SWORN TO BEFORE ME
DAY OF

THIS
20

¥

(TT5LE)

MY COMMISION EXPIRES
,20




D. Disclosures by Current Contractors

List of Municipal Officials
Mayot of Scranton
Scranton City Councilpersons
Scranton Controllet
Sctanton Tax Collectot

1. Ptovide the names and titles of all individuals providing professional services to the City
inclnding advisors and subcontractors, if any. After each name, please provide the responsibilities
of that person with regard to the ntofessional setvices provided to the City of Sctanton.

» Tistthe names of any of the 2bove individnals who ate-cutrent of formet officials or employees
of the City of Scranton and theit position;

. List the names of zny of the above individuals who has been a registered federal of state
lobbyist and the date of the most recent renewal/registration.

2. Since January 1, 2015, have any of the individuals identified in patagtaph two above been
employed by the City of Seranton. If yes, please identify the individual by his/her name and
position with the Cify of Scranton and dates of employment

3. Since Januaty 1, 2015, has the Contractor employed paid compensation to 2 third patty
intermediary, agent, or lobbyist to directly or indirectly communicate with any individual on the
list of municipal officials in connection with any transaction or investment involving the
Contractor 2ad the City of Scranton. This question does not apply to aay officet or employee of .
the Contractor who is acting within the scope of the Contractot's standatd professional duties on

behalfof the Contractor including theactual provisionof legal; accounting; engineering; real
estate, ot othet professional advice, setvices or assistance pursuant to its professional services
contract with the City of Scranton. !

4. Since January 1, 2015 has any agent, officet, ditector, ot employee of the Contractor solicited 2
third party to malke 2 political contribution to any municipal offical or candidate for municipal
office iri the City of Scranton ot to the political patty ot political committee for whom the
solicitation was made. If yes, please identify the agent, officet, ditectot, ot employee who made the
solicitation; the individual ot individnals who wete solicited, and the municipal officess,

candidates, political party, ot political comtmittee fox whom the solicitation was made.

5. Since Januaty 1, 2015, has the contractot, officer, director, executive-level ernployee, ot ownet
of at least five percent (5%) of the company tmade any conttibution to 2 tunicipal official ot
candidate fot municipal office in the City of Scranton. If yes, please identify the reciplent, the
amount, and the date of the contribution. .

6. Doeés the Conttactor have 2 ditect financial, corntmercial, or business relationships with any
individual on the List of Municipal Officials. With regard to every tumicipal official for which the
answet is yes, identify that individual and provide a detailed writtea desctiption of that
telationship.

7. Since Jamuaty 1, 2015, has the Conttactor, officer, directot, executive-level employee, or ownet
of at least five percent (5%c) of the company conferred any gift of mote than nominal value to afry



indtvidual on the lst of Muridpal Officiels. A gift includes money, services, loans, travel, and
entertainment, at vatue ot discounted value. With. regard to evety municipal offical for which the
answer is yes, identify the recipient, the gift, and the date it was confetted.

8. Regarding the provision of professional services to the City of Scranton, ate you awate of any
conflicts of interest, whether appatent, potential, ot actual, with respect to any officer, ditector, ot
employee of the Conttactor and officials or employees of the City of Scranton. If yes, please
provide 2 detafled written explanation of the citcutnstances which yon believe provide a basis to
conclude that an apparent, potentiz], ot actual conflict of interest may exist :

9. Please provide the name(s) and person(s) completing this form. One of the individuals
. identified by the Contractor in paragraph two mmust patticipate in completing this form and must
sign the verfication staternent below.

VERIFICATION
L : Eereby state that I atm the owner of

and that I am anthorized to make this
verificaton.

I verify that the facts set forth herein for entities providing professional services to the City of
Scrantonare e and correct to the best of my knowledge, information, and belief. T undesstand
that false statements hetein are made subject to penalties of 18 P.A.C.S section 4904 relating to
unswormn falsification to authorities.

Signed: - Date:




ROBERT ROSS! & CO.
CERTIFIED PUBLIC ACCOUNTANTS
OLYPHANT, PA 18447-2326
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'ROBERT.ROSSI & CO.

CERTIFIED PUBLIC ACCOUNTANTS

ROBERT L. ROSS!, C.P.A 299 MAIN ST. 27 FLR
ROBERT T. ARVONIO, C.P A OUYPHANT, PA 18447-2326
PETER 1. ARVONID, JR., C.PA. TEL. (570) §78-2300 - FAX (570) 676-5153
ROBERT A. HANIS, C.P.A, Wehsite: wwrw.mreo.net

November 6, 2020

Ms. John Murray, City Controller
Office of the City Controller

City of Scranton

City Hall Building

340 N. Washington Avente
Scranton, PA 18503

Dear Mr. Murray:

We are grateful for the opportunity to submit our Statement of Qu

Proposal for your consideration as your firm of choice for professional

. SALVATORE A, NOLE, JR., C.P.A

JOSEPH E. ROSSH CPA.
SEAN J, GRASSL, C.PA.
RALPH R. MORRIS, li, G.P A

alifications and Cost
sarvices in the areas

of Independent Post audit for the Single Tax Office for the fiscal years ended December 31,
2019 and 2020. Robert Rossi & Co. is composed of a group of professionals with a vast

array of professional experience and expertise in many areas.

complex clients in many industries such as:

) Local Government/School Districts
= Retail and Wholesale
«  Newspaper and Radio Media

'« Foundations and Other Notfor-Profit Organizations,

»  Healthcare Organizations
»  Manufacturing

« Commercial Banking

o  Services

.  Construction Companies
o  Employee Benefit Plans

Our Firm serves large and

Our clients deserve the best quality of services ata reasonable cost. Our clients
have taken advantage of ouf knowledge, expertise, and experience in many areas

including the following:

a Audit and Assurance

» Tax Compliance and Planning

« Technology Consulting

« Fraud Prevention and Detection Services

e Management Consulting on Business Strategy and Controls

 Training and Professional Development

MEMBER OF AMERIGAN & PENNSYLVANIA INSTITUTES OF CERTIFIED PUBLIC A

CCOUNTANTS



The information presented in the following pages provides additional information about
our capabilitiesand qualifications. Weare committed to providing the highest level of quality
professional service. Our Firm has a proven record of accomplishment in meeting and

exceeding our client's expectations. We appreciate the opportunity to submit a proposal on
this engagement.

Our fee for these services will be at our ctandard hourly rates except that we agree that
our grass fee, including expenses, will not exceed § 11,500 for the year ended Decembper
31,2019 and § 11,500 for the year ended December 31, 2020.

We prqvide the following stafements as required pursuant to the proposal.

1) We Robert Rossi & Co the prospective bidder affirmatively state that all staff receive
the required continuing professional education in governmental auditing during the
past two (2) years and are familiar with all Governmental Accounting Standards Board

(GASB) policies. Our most cscent issued peer review letieris sttached ta this proposal.

2.) We Robert Rossi & Co the prospective bidder affirmatively state that services provided
for this audit engagement shall be performed in accordance with the most recent
addptation of the publications listed in the proposal.

3) We Robert Rossi & Co the prospective bidder affirmatively state that a work progress
updated will be submitted according to an agreed upon schedule.

4) We Robert Rossi & Co the prospective bidder affirmatively state that we will not
subcontract any work associated with this contract to any other firm unless first
approved by the City of Scranton and the Scranion Schoot District.

5.) We Robert Rossi & Co the prospective bidder affirmatively state that the Firm and /ot
any of its Partners has no relationship with any officials or employees of the City of
Scranton and Scranton School District.

6.) We Robert Rossi & Co the prospective bidder affirmatively state that we shall assurne
the defense of and indemnity and hold harmless the City of Scranton and the Scranton
School District, its officers, agents, and employeas fromn and against any and all
claims, demands, actions, suits, and proceedings by others and against all liability,
hoth negligent and non-negligent, arising directly out of the actions of our Firm in
performance of this contract. ._

7) We Robert Rossi & Co the prospective bidder ffirmatively state all cost such as
clerical, copying, travel, bonds, and incidental costs sssociated with the audit will be
the responsibility of our Firm.

8 We Robert Rossi & (o the prospective bidder offirmatively state that a minfrum of
twenty (20) copies of the final Audit and management letter will be provided.

Please contact us to discuss any questions regarding our Firm's engagement proposal.
Very truly yours,

. ROB(ERT ROSSI & CO.
Enclosures
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PROFILE OF THE FIRM

Robert Rossi & Co only has one location and is made up of eight (8) partners and eight (8)
professional staff. All of Robert Rossi & Co partners experience and is included under
professional Staff on pages 25 to 28. Professional Experience and Qualifications is incl uded
on pages 18 to 21. Confact [isting for experience and qualifications is included on pages 22
to 23. ‘ :

All Partners of Robert Rosst & Co and members of the AICPA and PICPA. The Firm and all
of its partners are properly licensed in the State of Pennsylvania.

None of Robert Rossi & Co, its partners, pmfess’tonal- staff, or support staff have any conflicts
of interest with the Single Tax Office, City of Scranton, oF The Scranton School District , of
its Board, Committees, or employees.

The Partners that would be assigned to this job include and would be authorized to make
representations for the Firm:

Sean }. Grassi, C.P.A. License # CA030728L
Robert A. Hanis, C.P.A. License # CA021505L
salvatore A Nole, C.P.A.  License # CA021574L

Sean J. Grassi, C.P.A. or any other partner listed on Robert Rossi & Co., letterhead has the
authority to sign the letter of transmittal and bind the firm.

in the past three (3) years there has been no clients that have not renewed their audit service

agreements with Robert Rossi & Co.
Robert Rossi & Co will carry the minimum required insurance as stated in the proposal,

This proposal will remain binding for a period of ninety (50) days



SCOPE OF SERVICES

Qur proposal as described in the attached engagement letter will include audit the
Single Tax Office (ST O) hooks and records on the modified cash basis of accounting. Our
audit will be conducted in accordance with auditing standards generally accepted in the.
United States of America and the standards for financial audits contained in Government
Auditing Standards, issued by the Compiroller General of the United States, and will include
tests of the accounting records of STO and other procedures we consider necessary {0 enable
us to express stch opinions. We will issue a written report upon completion of our audit of
STO's financial statements. :

Our reports will be addressed to City Controller for the City of Scranton and Board of
Directors of the Scranton School District.

We expected to begin fieldworlk by December 1, of aach year and issue a report no later
than May 31 of the following year.

The engagement team to be assigned to the audit engagement consists of one pariner, one
senior accountant, staff account and/or a junior accountant.

A partner or a senior level accountant will always be on site with = staff and/or junior
accountant during the completion of our engagement.

All work performed by the staff and/or junior accountant will be under the direct supervision
of a senior accountant. All work performed by the senior accountant will be under the
supervision by the partner assigned to the engagement.

All contact and correspondence with Single Tax Office personnel will be through the partner
assigned to the engagement.

Robert Rossi & Co employs a risk based approach to its audit. We focus on the risk elements
and related systems of internal control and put audit effort into priority areas where there are
higher levels of risk and assign staffing levels hased upon experience. The performance of
the audit of the financial staternents in three phases:

a) Planning Phase — Planning phase involves study and documentation of systems
and procedures, and identification and review of pertinent Federal and State laws,
regulations, and rules



SCOPE OF SERVICES (CONTINUED)

b.) Testing Phase — Test the STO’s compliance with policies and procedures, laws,

" regulations, and rules. Testing of STO's monthly financial statement closing -
procedures and reconciliation of STO workpapers to accounting records. Testing
of compliance with substantive testing of transactions in as many areas as possible
will provide for the most efficient use of the testing procedures.

c) Completion of the Audit Phase — Year end substantive audit procedures, final
analytical procedures, review, and issuance of financial stataments.

A. PLANNING PHASE

. Review applicable federal and state laws, rules and regulations, contracts, and
agreements '

b. Document the internal control systems in effect

c. Establish audit risk, programs, work plans, and timetables

B. TESTING PHASE

2 Wewill be using audit sampling procedures designed to support the objectives
of the audit and that al! applicable accounting standards are followed

i, We will use either be using 2 technique to select individual items in
the population to test the compliance with underlying control
procedures :

ii. Or using a sampling technique where by larger, material items are
celected for testing and smaller transactions are randomly selected for
testing.

b. We will obtain and understanding of the STO's systems of internal control and
the systems estahlished to ensure compliance with laws and regulations
affecting the expenditure of federal funds.

c. In accordance with Title 2 1J.S. Code of Federal Regulations (CFR) Part 200
(Uniform Guidance), we will test charges to federal grants to determine that
they (if applicable to the STO during any year of the audity:

i Are necessary and reasonable for proper administration of the program

ii. Conform to any limitation or exclusion on the award

iii. Were given consistent accounting treatment and applied uniformly to
both federally assisted and other recipient activities

iv. Were net of applicable credits '

v. Did not include cost properly chargeable to other federally assisted
programs

vi. Were properly recorded including correct amount, date, and supported
hy source documentation
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SCOPE OF SERVICES (CONTINUED)

vii. Were approved in advance, if subject to prior approval in accordance
with “Cost Principles Applicable to Grants and Contracts with State and
Local Governments”
viii. Were incurred in accordance with competitive purchasing procedures
s Were allocated equitably to henefitting activities, including non-federal
activities
d. in accordance with the Uniform Guidance Compliance Supplement we will
test the STO’s compliance with specific requirements outlined in that
document for any deterrnined major federal program.

C. COMPLETION OF THE AUDIT PHASE

2. The detailed audit procedures to be performed in ouf audit of the STO will be
determined and developed during the planning stages as outlined above. Our
approach to si gnificant risk and material financial statement accounts is
expected to include, but not limited to the following: :

i. Confirmation, cut-off testing, testing of reconciling ftems for cash, cash
equivalents, and investrment accounts
ii. Testing of key accruals and deferrals (as applicable)
=i Confirmation, cut-off testing, testing of reconciling items for accounts
recelvable and government capital grants receivable (as applicable)
wv. Confirmation, cut-off testing, testing of reconciling items for accounts
payable (as applicable)
v. Reviewing revenue / expense cutoff procedures
vi. Confirming debt balances, terms, etc. (as applicable)
vii. Performing search for contingencies for either reporting or disclosure
iy the financial statements (as applicable)
viii. Reviewing Board of Director and any Council minutes _
. Obtaining required attorney and management representation letters
% Reviewing year-end adjustments and reclassifications
i. Performing search for unusua) transactions
xii. Reviewing and analyzing financial statements for consistency, proper
classiication, and reasonableness
«iii. Formulation of opinion on financial statements

"D. SINGLE AUDIT AND TITLE 2 U.S. CFR PART 200 (if applicable o the STO during

any year of the audi)
The Single Audit Act {the Act) enacted in 1984 and amended in 1996

substantially revised the government's approach 10 auditing federal financial
assistance programs (Federal programs). The audits requirements of the Act are
administered and monitored on behalf of the federal government by cognizant
agency representatives who are designated or agree to represent the collective
interests of the various Federal agencies. The Act and Title 2

6



SCOPE OF SERVICES (CONTINUED)

2. U.S. CFR Part 200 require each state and local government that receives over
750,000 of federal financial assistance to have asingle audit performed each
year. The objectives of the single audit are to:

i. Improve the financial management of state and local govemments with
respect to federal financial assistance programs through improved
auditing.

il Establish uniform requirements for audits of federal financial assistance
provided to state and local government.

iii. Promote the efficient and effactive use of audit resources.

iv. Ensure that federal departments and agencies, to the maximum
extent practicable, reply on and use audit work performed pursuant to
the requirements of the Act.

b. Under the Act, the following reports will be issued and Uniform Guidance, we
will issue the reports previously discussed. Those reports will be
addressed to the Controller of the City of Scranton and the Board
of Directors of the Scranton Schoo! District and the cognizant agency,
the Department of Transportation.

. U.S. General Accounting Offiee (GAQ) Standards require the audit of to identify
and classify internal accounting contro! categories at the STO, and report on
controls reviewed and not reviewed. We have identified and classified the
STO'’s control categories along the same lines as the functional areas of the
audit. ’ '

i. Operating Revenues and Expenses

ii. OtherIncome

iti. Other Expenses

iv. Capital Contributions

v. Al of the above categories will be evaluated

d. in addition, the auditor is required to identify and evaluate the controls used
in administering Federal programs. Our study will include all of the
applicable control categories listed above, where present. With respect to
internal control systems used In administering major federal financlal
assistance programs, Our study and evaluation will include control
procedures that should prevent or detect such etrors or irregularities,
determining whether the necessary procedures are prescribed and are
being followed satisfactorily, and evaluating any weaknesses.

. With respect to the internal control systems use solely In administering the
non-major federal programs of the STO, our study and evaluation will consist
of a preliminary review of the systems to abtain an understanding of the control
environment and the flow of transaction through the accounting system.



SCOPE OF SERVICES (CONTINUED)

f. The primary basis for development of our tests of compliance will be the Uniform

Guidance Compliance Supplement. For each of the ST O’s federal programs,
we will design a representative test of compliance based upon the riteria
established in the Uniform Guidance Compliance Supplement. This will
include compliance criteria for programs as included herein.

If transactions from non-major federal programs are selected for testing in any
part of the tests and reviews performed in connection with the audit of the
hasic financial staterments or the study and evaluation of internal controls, such
iransactions will also be tests for compliance with federal laws and regulations
that apply to such transactions. '

E. ENGAGEMENT TIME LINE

a.

b.

o o

Fxpected Start Date December 1, of each year :

Completion of Field Work April 30, of each year depending upon cooperation
and fimeliness of management and personnel cooperation with infermation,
documentation, and explanations

Draft of Audit Report and Exit Conference May 15, of each year

Issuance of Report by May 31, of each year with twenty (20) bound coples



ROBERT ROSSI & CO.
GERTIFIED FUBLIC ACCOUNTANTS

ROBERT L. ROSSL CP.A . 299 MAIN ST. 2P FLR SALVATORE A. NOLE, JR,, GP.A.
ROBERT T. ARVONIQ, C.P.A, OLYPHANT, PA 18447-2328 JOSERH E. ROSS!, CPA
PETER D. ARVCHIC, IR, C.P-A, TEL. (570) 876-2200 - FAX (570) 876-5153 SEAN J. GRASSI, CP A
ROBERT A. HANIS, C.PA. Website: www.rroonet RALPH R. MORRIS, W, GP.A.

November 6, 2020

To Ms. John Murray, City Controfler and To the Honorable Members of Scranton School
Board Scranton, Pennsylvania

City Hall Building

340 N. Washington Avenue

Scranton, PA 18503

Dear Mr. Murray and Honorable Board Members:

We are pleased to confirm our understanding of the services we are to provide Scranton
Single Tax Office (STO) tor the Years ended December 31, 2019 and 2020. We will audit
#he financial statements of the STO which tnclude the Statement of Fiduciary Net Position -
Madified Cash Basis, Statement of Changes in Fiduciary Net Pasition — Modified Cash Basis,
and Statements of Cash Receipt, Cash Disbursements, and Changes in Cash Balances,
including the related notes to the financial statements, which collectively comprise the basic
financial statements of STO as of 2nd for the years ended December 31, 2012 and 2020.
Accounting standards generally accepted in the United States of America provide for certain
required supplementary information (RSI), such as management’s discussion and analysis
(MD&4A), to supplement STO's basic financial statements. Such information, although nota
part of the basic financial statements, is required by the Governmental Accounting Standards
Board who considers it to be an essential part of financial reporting for placing the basic
financial statements in an appropriate operational, economic, of historical context. As part
of our engagement, we will apply certain limited procedures to STO's RS! in accordance
with auditing standards generally accepted in the United States of America. These limited
procedures will consist of inquiries of management regarding the methods of preparing the
information and comparing the information for consistency with management’s responses t0
our inquiries, the basic financial statements, and other knowledge we obtained during our
audit of the basic financial statements. We will not express an opinion of provide any
assurance on the information because the limited procedures do not provide us with
cufficient evidence to express a2l opinten or provide any assurance. The following R5{ is
required by U.S. generally accepted accounting principles and will be subjected to certain
fimited procedures, but will not be audited:

1) Management’s Discussion and Analysis.

MEMBER OF AMERICAN & PENNSYLVANIA INSTITUTES OF CERTIFIED FUBLIC ACCOUNTANTS
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Audit Objectives

The objective of our audit is the expression of opinions as o whether your financial
statemnents are fairly presented, in all material respects, in conformity with the Modified Cash
Basis of U.S. generally accepted accounting pri nciples and to report on the fairness of the
supplementary snformation referred to in +he second paragraph when considered in relation
to the financial staternents as a whole. Our audit will be conducted in accordance with
auditing standards generally accepted in the United States of America and the standards for
financial audits contained in Gavernment Auditing Standards, issued by the Comptroller
General of the United States, and will include tests of the accounting records of STO and
other procedures we consider necessary to enable us t0 express such opinions. We wi i issue
a written report upon completion of our audit of STO's financial statements. Our report will
be addressed to john Murray, City Controller and the Scranton School Districts Board. We
cannot provide assurance that unmodified opinions will be expressed. Circumstances may
arise in which it is necessary for us to modify our opinions OF add emphasis-of-matter or
other-matter paragraphs. 1f our opinions are other than unmodified, we will discuss the
veasons with you in advance. If, for any reason, we are unable to complete the audit or are
unable to form or have not formed opinions, we may decline to express opinions of issue
repotts, or may withdraw from this engagement.

We will also provide a report (that does not include an opinion) on internal control related
to the financial statements and compliance with the provisions of laws, regulations, contracts,
and grant agreements, noncompliance with which could have a material effect on the
financial statements a5 required by Government Auditing Standards. The report on internal
control and on compliance and other matters will incl ude a paragraph that states (1) that the
purpose of the report is solely 10 describe the scope of testing of internal control and
compliance, and the results of that testing, and notto provide an opinion on the effectiveness
of the entity’s internal control on compliance, and (2) that the report is an integral part of an
audit performed in accordance with Government Auditing Standards in considering the
entity’s internal control and compliance. The paragraph will also state that the report is not
cuitable for any other purpose. If during our audit we become aware that STO is subject to
an audit requirement that is not encompassed in the terms of this engagement, we will
communicate to management and those charged with governance that an audit in
accordance with U.5. generally accepted auditing standards and the standards for financial
Judits contained in Government Auditing Standards may not satisfy the relevant legal,
regulatory, of contractual requirements. '

Audit Procedures———'(‘]en’erai

An audit includes examining, on a test basis, evidence suppotting the amounts and
disclosures in the financial statements; therefore, our audit will involve judgroent about the
nurmber of transactions to be exarmined and the areas to be tested! An audit also incl udes
evaluating the appropriaieness of accounting policies used and the reasonableness of
significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements. We will plan and perform the audit to obtain
reasonable assurance about whether the financial staternents are free of material

10



Audit procedures—General (Continued)

misstaternent, whether  from (1) erors, (2) fraudulent  financial reporting,
(3) misappropriation of assets, or (4) violations of laws or governmental regulations that are
attributable to the STO or to acts by management or employees acting on hehalf of the STO.
Bacause the determination of abuse is subjective, Government Auditing Standards do not
expect auditors to provide reasonable assurance of detecting abuse.

Because of the inherent limitations of an audit, combined with the inherent limitations of
internal control, and because we will not perform a detailed examination of all transactions,
there is a risk that material misstatements may exist and not be detected by us, even though
the audit is properly planned and performed in accordance with U.S. generally accepted
auditing standards and Covernment Auditing Standards. In addition, an audit is not designed
+o detect immaterial misstatements of violations of faws or governmental regulations thatdo
not have a direct and material offect on the financial statements. However, we will inform
the appropriate level of management of any material errors, fraudulent financia! reporting,
or misappropriation of assefs that comes to our attention. We will also inform the appropriate
level of management of any violations of laws or governmental regutations that come to our
attention, unless clearly inconsequential, and of any material abuse that comes 10 our
attention. Our responsibility as auditors is limited to the period covered by our audit and
does not extend to later periods for which we are not engaged as auditors.

Our procedures will include tests of documentary evidence supportlng the transactions
recorded in the accounts and may include tests of direct confirmation of cash by
correspondence with selected financial institutions. We will request written representations
from your atforneys as part of the engagement, and they may bilf you for responding to this
/Inquiry. At the conclusion of our audit, we will require certain written representations from
you about your responsibilities for the financial statements; compliance with laws,
regulations, contracts, and agreements; and other responsibilities required by generally

accepted auditing standards.
Audit Procedures—Internal Contro!

Our audit will include obtainingan understanding of the STO and its environment, including
internal control, sufficient to assess the ticks of material misstatement of the financial
statements and fo design the naturs, timing, and extent of further audit procedures. Tests of
controls may be performed to test the effectiveness of certain controls that we consider
relevant to preventing and detecting errors and faud that are material to the financial
staternents and to preventing and detecting misstatements resulting from illegal acts and other
noncornpliance matters that have a direct and material effect on the financial statements. Our
tests, if performed, will be less in scope than would be necessary to render an opinion on
internal control and, accordingly, no opinion will be expressed in our report on internal
control issued pursuant to Government Auditing Standards.
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Audit Pmcedures——!n’temal Control (Continued)

An audit is not designed to provide assurance on internal conirol or to identify significant
deficiencies or material weaknesses. Accordingly, we will express no such opinion.
However, during the audit, we will communicate to management and those charged with
governance ‘nternal control related matiers that are required to be communicated under
AICPA professional standards and Government Auditing Standards.

Audit Procedures—Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of
material misstatement, we will perform tests of STO's compliance with the provisions of
applicable laws, regu |ations, contracts, agreements, and grants. However, the objective of
our audit will not be to provide an opinion on overall compliance and we will not express
such an opinion in our report on compliance jssued pursuant to Government Auditing
Standards.

Other Services

We will also assist in preparing the financial statements and related notes of STO in
conformity with the Modified Cash Basis of U.S. generally accepted accounting principles
based on information provided by you. These nonaudit services do not constitute an audit
under Government Auditing Standards and such services will not be conducted in
accordance with Governmernt Auditing Standards. We will perform the services in
accordance with applicable professional standards. The other services are limited to the
financial statement services previously defined. We, in our sole professional judgment,
reserve the right to refuse to perform any procedure or take any action that could he
construed as assuming management responsibﬂities.

Management Responsibilities

Management is responsible- for designing, implementing, establishing, and maintaining
effective internal controls, relevant to the preparation and fair presentation of financial
ctaternents that are fres from aterial misstatement, whether due to fraud or errof, including
evaluating and monitoring ongoing activities 0 help ensure that appropriate goals -and
objectives are met; following laws and regulations; and ensuring that management and
financial information is reliable and properly reported. Management is also responsible for
implementing systems designed to achieve compliance with applicable laws, regulations,
contracts, and grant agreements. You are also responsible for the selection and application
of accounting principles, for the preparation and fair presentation of ihe financial statements
and all accompanying information in conformity with the Modified Cash basis of U.S.

Management is also responsible for making al} financial records and related information
available to us and for the accuracy and completeness of that information. You are also is
relevant o the preparafion and falr presentation of the financial statements, (2) additional
information that we may request for the purpose of the audit, and (3) unrestricted access to

persons within the STO from whom we determine it necessary 1o optain audit evidence.
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Management Responsibilities (Continued)

Your responsibilities include adjusting the financial statements to correct material
misstatements and for confirming to Us in the written representation letter that the effects of
any uncorrected misstatements aggregated by us during the current engagement and
pertaining to the lafest period presented are immaterdal, both individually and in the
aggregate, to the financial statements taken as a whole.

You are responsible for the design and implementation of progrars and controls to prevent
and detect fraud, and for informing us about all known or suspected fraud affecting the STO
involving (1) management, (2) employees who have significant roles in internal control, and
(3) others where the fraud could have a material offect on the financial statements. Your
responsibilities include informing us of your knowledge of any allegations of fraud or
suspected fraud affecting the STO received in communications from employees, former
employees, grantors, regulators, or others. In addition, you are responsible for identifying
and ensuring that the STO complies with applicable laws, regulations, contracts, agreements,
and grants and for taking timely and appropriate steps 10 remedy fraud and noncompliance
with provisians of laws, regulations, contracts of grant agreements, Of ahuse that we report.

You are responsible for the preparation of the supplementary information, which we have
been engaged to report of, in conformity with Modified Cash Basis of U.S. generally
accepted accounting principles. You agree 1o include our repart on the supplementary
information in any document that contains and indicates that we have reported on the
supplementary information. You also agree to include the audited financial statements with
any presentation of the supplementary information that includes our report thereon OR make
the audited financial statements readily available to users of the supplementary information
na later than the date the supplementary information is issued with our report thereon. Your
responsibilities inci ude acknowledging to us in the written representation letter that (1) you
are responsible for presentation of the supplementary information in accordance with the
Modified Cash Basis of Accounting; (2) you believe the supplementary information,
including its form and content, is fairty presented in ~ccordance with Modified Cash Basis of
Accounting; (3) the methods of measurement ot presentation have not changed from those
used in the prior period (or, it-they have changed, the reasons for such changes); and (4) you
have disclosed to us any significant assumptions or interpretations underlying the
measurement or presentation of the supplementary information.

Management is responsible for establishing and maintaining a process for tracking the status
of audit findings and recommendations. Management is also responsible for identifying and
providing repoft copies of previous financial audits, attestation engagements, performance
~udits or other studies related to the objectives discussed in the Audit Objectives section of
this letter. This responsibility. includes relaying to us corrective actions taken 10 address
significant findings and recommendations resulting from those audits, aftestation
engagements, performance audits, or other studies. You are also responsible for providing
management’s views on our cu rrent findings, conclusions, and recommendations, as well as
your planned corrective actions, for the report, and for the timing and format for providing
that information. '
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Management Responsibilities (Continued)

You agree to assume all management respensibilities relating to the financial statements and

related notes and any other nonaudit services we provide. You will be required to
acknowledge in the management rep resentation letter our assistance with preparation of the
financial statements and related notes and that you have reviewed and approved the financial
statements and related nates prior 1O their issuance and have accepted responsibility for
them. Further, you agree to oversee the nonaudit services by designating an individual,
preferably from senior rmanagement, with suitable skill, knowledge, or experience; evaluate
the adequacy and restlts of those services; and accept responsibility for ther.

In connection with this engagement, we may communicata with you or others via email
transmission. As emalls can be intercepted and read, disclosed, or otherwise used or
communicated by an unintended third party, or may not be delivered to each of the parties
to whomn they are directed and only to such parties, we cannot guarantee or warrant that
emails from us will be property delivered and read only by the addressee. Therefore, we
specifically disclaim and wafve any liability of responsibility whatsoever for interception or
unintentional disclosure of emails transmitted by us in connection with the performance of
this engagement. In that regard, you agree that we shall have no liability for any loss or
damage to any person or entity resulting from the use of ermail transmissions, including any
consequential, incidental, direct, indirect, or special damages, such as loss of revenues or
anticipated profits, or disclosure or communication of confidential or propriefary
information. .

Engagement Administration, Fees, and Other

You may request that we perform additional services not addressed in this engagement letter.
1f this occurs, we will communicate with you regarding the scope of the additional services
and the estimated fees. We also may issue a separate engagement letter covering the
additional services. in the absence of any other writien communication from us docurnenting
such additional services, our services will continue to be governed hy the terms of this
engagement letter.

We understand that your employees will prepare all cash, or other confirmations we request
and will locate any documents selected by us for testing.

Your business office will also perform all bookkeeping function including but not limited to:

1. Preparation of all hooks of original entry.

2. Posting books of original entry o a general ledger.

3, Preparation of detailed trial balances.

4. Reconcile checkbook balance to hank statements and to general ledger for
each bank account.

5.  Preparation of management discussion and analysis.

14
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Engagement Administration, Fees, and Other (Continued)

We will provide copies of our reports to the John Murray, City Controller and Scranton
School District Board of Directors; however, management is responsible for distribution of
the reports and the financial statements. Unless restricted by law or regulation, or containing
privileged and confidential inforrnation, copies of our repofts are to be made available for
public inspection.

The audit documentation for this engagement is the property of Robert Rossi & Co and
constitutes confidential information. However, subject to applicable laws and regulations,
audit documentation and appropriate individuals will be made available upon request and
in a timely manner to the U.S. Government Accountability Office for purposes of a quality
review of the audit, to resolve audit findings, or to carry out oversight responsibilities. We
will notify you of any such request. If requested, access fo such audit documentation will be
provided under the supervision of Robert Rassi & Co personnel. Eurthermore, upon request,
we may provide copies of selected audit documentation fo the aforementioned parties. These
parties may intend, or decide, to distribute the copies or information contained therein to

others, including other governmental agencies.

The audit documentation for this engagement will be retained for a minimum of three (3)
years after the report release date. -

Sean ). Grassi, C.P.A. is the engagement parner and is responsible for supervising the
engagement and signing the reports or authorizing another individual to sign ther

Our fee for these services will be at our ctandard hourly rates except that we agree that our
gross fee, including expenses, will not exceed $ 11,500 for the year ended December 31,
7019 and $ 11,500 for the year ended December 31, 2020. Our standard hourly rates vary
according to the degree of responsibility s volved and the experience level of the personnel
assigned to your audit. In accordance with our firm policies, work may be suspended if your
account becomes 30 days or more overdue and may not be resumed engagement will.be
dearned to have been completed upon written notification of termination, even if we have
not completed our report. You will be obligated to compensate us for all time expended and
to reimburse us for all out-of-pocket costs through the date of termination.

The above fee is based on anticipated cooperation from your personnel and the asstmption
that unexpected circumstances will not be encountered during the audit. If significant
additional time is necessary, we will discuss it with you and arrive at a new fee estimate
hefore we incur the additional costs.

To ensure that Robert Rossi & Co's independence is not impaired under the AICPA Code of

Professional Conduct, you agree to inform the engagement partner before entering into any
substantive employment discussions with any of ous personnel.
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Engagement Administration, Fees, and Other (Continued)

Fees for our service will be billed at our ctandard hourly rates for all of the services
outlined above.

Engagement Partner/or Ancther Paririer $ 150.00 per hour
Senior Accountant ' $ 75.00 per hour
Staff Accountant & 50.00 per hour
junior Staff Accountant % 40,00 per hour

Our standard hourly rates vary accerding to the degree of responsibility involved and the
experience level of the personnel assigned to your audit. W we elect to terminate our services
for nonpayment, our engagement will be deemed to have been completed upon writien
notification of termination, even if we have not completed our report(s). You will be
obligated to compensate us for all time expended and to reimburse us for all out-of-pocket
costs through the date of termination.ai The above fee is based on anticipated cooperation
from your personnel and the assumption that unexpected circumstances will not be
ancountered during the audit. If significant additional time is necessary, we will discuss it

with you and arrive at a new fee estimate before we incur the additional costs.

Circumstances may arise during the performance of the engaged services in which it
is necessary for us withdraw from the engagement. These circumstances include, but are
not limited fo, management's knowing misrepresentation(s) to our inquiries; legal matters
including the nor-payment for our services to which our attorney has advised it necessary
for us to withdraw; the occurrence of any disagreement between our firm and management
relating to any accounting, tax of management advisary service we have been engaged to
perform; and/or to comply with any professional standard of the AICPA, GASB, or other
regulatory body in which we practice.

If, for any reason, we withdraw or are unable to complete the review of your finangial
statements, we will not issue & report on such statements as a result of this engagement.

We appreciate the opportunity to be of service to STO and believe this letter accurately
surmmarizes the significant terms of our engagement. If you have any questions, please let us
know. If you agree with the terms of our engagement as described in this letter, please sign
the enclosed copies and retum it to us. Signed copies will be immediately returned to you.
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Very truty yours,

ROBERT ROSSI & CO.

By:
Sean }. Grassi, C.P.A.
For the Partnership

RESPONSE:
This letter correctly sets forth the undarstanding of John

Signature:

Title:

Date:

17
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EXPERIENCE AND QUALI FICATIONS

Robert Rossi & Co. has & wide variety of private and public sector clients of various size and

~ complexity. We devote to each of these clients the same careful attention to our high standards

of performance on each engagement. Following are 2 selected list of our clients and services
in the Government and Public Sector.

Audits conducted in accordance with generally accepted auditing standards, govermnment
auditing standards issued by the Comptroller General of the United States, Single Audit Act

* Amendments of 1996, and Office of Management and Budget Circular A-133 Audits of States,

[ ocal Governments, and Non-Profit Organizations, of Title 2 U.S. Code of Federal Regulations
(CFR) Part 200 Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Award.

City of Scranton, PA (Lead Auditors) 2002 - 2013
City of Scranton, Office of Economic g A
and Community Development , 1989; 2002~
2013
Career Technology Center of Lackawanna County 1985 - Present
Valley View School District ‘ ’ 1985 - Present
Mid Valiey School District 1994 - 2000 &
2007 - 2009
Lakeland School District _ 2006 - 2009
The Sewer Authority of the City of Scranton 2014 - 2017
Wright Center for Graduate Medical Education 2007 - 2011
Wright Center Medical Group, p.C. 2007 - 2011

Non-profit audits conducted in accordance with generally accepted auditing standards.

St. Francis of Assist Kitchen 1985-Present
Jewish Home of Eastern Pennsytvania ‘ 1985-Present
Flan Gardens, Inc. 1995-Present
Northeastern Pennsytvania Council, Inc. ‘
Boy Scouts of America 2008-Present

AllOne Charitles 2015-Present

All pension and profit sharing sudits conducted in accordance with auditing standards
generally accepted in the United States of America and the DOL's Rules and Regulations for
Reporting and Disclosure under ERISA. [ssuance of management letter detailing any weakness
in internal control and recommendations for improvements.

403(b) Thrift Plan for Employess of the Jewish Home of Eastern Pennsylvania 2008 - Current

First Northerm Bank and Trust Co 401(k} Profit Sharing Retirement Plan 2005 - Current

Scranton Times Employee Pension Trust Fund 1992 ~ Current

Times-Shamrock Communications 401(k) Plan 2002 — Current
- 18
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EXPERIENCE AND QUALIFICATIONS (CONTINUED)

Pottsville Republican, Inc. Pension Plan

Pottsville Republican Flexible Compensation Plan
C.E.G.W., Inc. Flexible Compensation Plan

Towanda Printing Company Flexible Compensation Plan

Bracey’s Supermarket, Inc. Cash or Deferred Profit-Sharing Plan

Five Star Equipment, inc. Flexible Compensation Plan
Progressive Vison Institute 401 (i Retirement Plan

Trans-Med Ambulance, Inc. 401(K) Plan

Senior Health Care Solutions, LLC 401(k) Plan

Gage Enterprizes, Inc. 401 (k) Profit Sharing Plan

Scranton Lackawanna Human Development Agency, Inc. 403(B)

2008 - Current
2005 - 2007

2005 - 2007

2005 - 2007

2011 - Current
2010 - Current
2014 - Current
5015 - Current
2014 - Current
2018 - Current
2019 - Current

City of Scranton - Audit of #inancial statements of the City including the Office of Economic
and Community Development (QECD) for the years ended December 31, 2002 through
December 31, 2013 in accordance with U.S. generally accepted auditing standards; the
ctandards for financial audits contained in Government Auditing Standards, issued by the

~ Comptroller General of the United States; the Single Audit Act Amendments of 1996; and

the provisions of OMB Circular A-133. Issuance of a management letter detailing any

weakness in internal control and recommandation for improvements.

Career Technology Center of Lackewanna County - Audit of financial statements of the
Career Technology Center of Lackawanna County for the years ended Juna 30, 1985 through
current in accordance with U.5. generally accepted auditing standards; the standards for
financial audits contained in Government Auditing Standards, issued by the Comptroller
General of the United States; the Single Audit Act of 1984; the Single Audit Act Arendments
of 1996; the provisions of OMB Circular A-133, and the provisions of Title 2 U.S. Code of
Federa! Regulations Part 200, Uniforrn Administrative Requirements, Cost Principles, and
Audit Requirements for Federal Awards (Uniform Cuidance). lssuance of a management
letter detailing any weakness in internal control and recommendation for improvements.

Valley View School District - Audit of financial statements of the Valley View School District
for the years ended june 30, 1985 through current in sccordance with U.S. generally
accepted auditing standards; tha standards for financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the United States; the Single Audit
Act of 1984; the Single Audit Act Amendments of 1996; the provisions of OMB Circular A-

133, and the provisions of Tifle 2 U.S. Code of Federal Regulations Part 200, Uniform

Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
(Uniform Guidance). Issuance of a management letter detailing any weakness in internal
control and recommendation for improvements. Preparation of Annual Financial Report

(AFR) for submission to the Pennsylvania Department of Education.
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EXPERIENCE AND QUALIFICATIONS (CONTINUED)

Mid Valley School District - Audit of financial statements of the Mid Valley Schoot District
for the years ended June 30, 1994 through June 30, 2000, and for the years ended June 30,
2007 through June 30, 2009 in aceordance with U.S. generally accepted auditing standards;
the standards for financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States; the Single Audit Act of 1984; the Single Audit Act
Amendments of 1996; and the provisions of OMB Circular A-133. Issuance of amanagement
letter detailing any weakness in internal control and recommendation for improvements.
Preparation of Annual Financial Report (AFR) for submission to the Pennsylvania Department
of Education. : '

Lakeland School District - Audit of financial statements of the Lakeland School District for
the years ended June 30; 2006 through June 30, 2009 in 2ccordance with U.S. generally
accepted auditing standards; the standards for financial audits contained in Governiment
Auditing Standards, issued by the Comptroller General of the United States; the Single Audit
Act Amendments of 1996; and the provisions of OMB Circular A-133. Issuance of a
management letter detailing any weakness in intemal controi and recommendation for
improvements.

The Sewer Authority of the City of Seranton - Audit of financial statements of the Sewer

Authority for the City of Scranton for the years ended December 31,2014 through December

31,2017 in accordance with U.S. generally accepted auditing standards; the standards for

financial audits contalned in Covernment Auditing Standards, issued by the Comptroller

General of the United States; the Single Audit Act Amendments of 1996; and the provistons

of OMB Circular A-133. Issuance of a management letter detailing any weakness in internal
control and recornmendation for improvements. '

The Wright Center for Graduate Medical Education - Audit of the financial staternents of the
Wright Center for Graduate Medical Education for the years ended June 30, 2007 through
2011 in accordance with U.S. generally accepted auditing standards, and the standards for
financial statement audits contained in Covernmental Auditing Standards, issued by the
Comptroller General of the United States. lssuance of a management letter detailing any
weakness in internal control and recommendations for improvement.

The Wright Center Medical Group, p C. - Audit of the financial statements of the Wright
Center Medical Group, P.C. for the years ended June 30, 2007 through 2011 in accordance
with U.S. generally accepted auditing standards, and the standards for financial statement
audits contained in Governmental Auditing Standards, issued by the Comptrolter General of
the United States. Issuance of a management letter detailing any weakness in internal control
and recommendations for improvement.




EXPERIENCE AND QUALIFICATIONS (CONTINUED)

Management Advisory and Financial/Operational Systerns Reviews

Borough of Dunmore Tax Collector's Office 1999-2010
Scranton Sewer Authority Systemns Review 2004-2005
The Commonwealth Medica! College ~

Procurement Department System Review 2010-2011

In addition to the above entities, we have conducted Financial/Operational Systern
Reviews for many privately-owned businesses including Auto Parts Distributors, Automobile
Dealerships, Commercial Banks, Colleges and Universities, Department Stores, Government
Contractors, Hotels, Petroleurn Distributors, Manufacturers, and Others.

[n December 2004 Robert Rossi & Co. was engaged by the Scranton Sewer Authority
(SSA) to provide consulting and support services “elative fo review, analysis, and
recommendations regarding the financial, accounting, and operational systems. Cur
extensive report issued January 28, 2005 included recommendations covering the following
areas:

A. Billing and Collections

Payroll Time Record Processing - Plant Operations
Payroll Processing '

Purchasing - Plan Operations

Purchasing - Business Officer

Payment of Bills and Bank Account Maintenance
. Vehicle Maintenance

_ Plant Equipment Maintenance

Financial Accounting and Reporting

Personnel Management

Records Retention

AR TQTMUOOT

The engagement provides our S with a significant advantage of understanding the
accounting systems and procedures of the Scranton Sewer Authority that will enable us to
more efficiently complete the engagement within the required timeline and offers unigue
insights on areas of accounting and operational controis that other firms could not provide.
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FXPERIENCE AND QUALIFICATIONS
CONTACT LISTING

Career Technalogy Center of
Lackawanna County
3201 Rockwell Avenue
Scranton, PA 18508
Contact: Mr. James McHale, CFO

Valley View School District

1 Columbus Drive

Archbald, PA 18508

Contact: : Mr. Corey Castellani, Business Manager

Jewish Home of Eastern Pennsylvania
1101 Vine Street
Scranton, PA 18510

Contact: Ms. Mae Rose Applegate, CcoO
Elan Gardens, Inc.

465 Venard Road

Clarks Summit, PA 18411

Contact: Ms. Mia Jacobs, Executive Director

First Northern Bank & Trust Co

Fourth Street and Lafayette Avenue

Palmerton, PA 18071

Contact: Mr. Salvatore Checho, Chalrman

The Scranton Times and Affiliated Companies

149 Penn Avenue

Scranton, PA 18503

Coniact: Mr. James M. { ewandowski, CEO

Bracey’s Supermarket, inc.

921 Drinker Tumpike

Covington Township, PA 18444

Contact: Mr. William G. Bracey, CEQ

Five Star Equipment, Inc.

1300 Dunham Drive

Dunmore, PA 18512

Contact: Mr. William Farrell, CEO
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(570) 3446177

(570) 565-4400

(610) 824-2307
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EXPERIENCE AND QUALIFICATIONS
CONTACT LISTING (CONTINUED)

Progressive Vision Institute

901 E. Laurel Blvd.

Pottsville, PA 17901 ‘

Contact: Dr. Solomon C. Luo (570) 628-4444

Gage Enterprises, inc.

101 N. 7% Avenue

West Reading, PA 19611

Contact: Ms. Kristi Gage (610) 376-1771

“AllOne Charitles

83 E. Union Street

Wilkes-Barre, PA 18701

Contact: Mr. John Cosgrove, Executive Director (570) 208-1200

Northeast Pennsylvania Council, Inc.
Boy Scouts of America
79 Montage Mountain Road
Moosic, PA 18507 :
Contact: Mr. Mark J. Barbemnitz, Scout Executive (570) 207-1227

Trans-Med Ambulance, Inc.

14 Marion Street

Luzeme, PA 18705

Céntact: Mr. Homer Berlew (570) 283-2444

1
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Telling & Associates, CPA PC

Certified Public Accountants
5 Park Strest — Middiebury VT 05753

Phone: (802) 388-3311

Reportf on the Firm's System of Quality Control

September 15, 2017
To the Pariners of Robert Rossi & Ca. and the PIGPA Peer Review Program

We have reviewed the system of quality controf for the accounting and auditing practice of Robert
Ross! & Co. (the firm) In effect for the year ended June 30, 2017, Our peer raview was conducted in
aceordance with the Standards for Performing and Reporting on Peer Reviews estabfished by the Peer
Review Board of the American Institute of Cerfified Public Accountants (Standards).

A summary of the nature, objectives, scope, fmitations of, and the procedures performed in &
System Review as described in the Standards may be found at www,gicpa.ora/prsummeny. The
summary alsaincludes an explanation of how engagementfs idenfified as not performed or reported
i conformity with applicable professional standards, it any, are evaluated by a peer reviewer to
determine a peer review rating.

Firm's Responsibility

The firn is responsitle for designing a system of quality contrel and complying with it o provide the
firmn with reasonable assurance of performing and reporting in confarmity with applicable professionat
standards in all material respects. The firm is also responsible for evaluating actions to promiptly
remediate engagemerts deemed as not performed of reported in conformity with professional
standards, when appropriate, and for remediating weaknesses in its systemn of quaiity con trol, & ary.

Peer Reviewer's Responsibility

Our responsibifity is to express an apinien on the deslign of the system of quality control and the
firmt's compliance therewith hased on our review.

Required Selections and Consideratiohs

Engagements selected for review included engagements performed under Governmental Auditing
Standards, including compliance under the Single Audit Act; audits of employes beneiit plans, and
audits performed under FDIGIA.

As a part of our peer review, we considered reviews by regulatory entities as communicated by the
firm, if appliceble, In defermining the nature and extent of our procedures,

Opinion

In our opinlon, fhe system of quality control for the accounting and audiing practice of Robert Rossi &
Co. in effect for the year ended June 30, 2017, has been suitably deslgned and complied with to
provide the firm with reasonable assurance of performing and reporting In corfforrnity with applicable
professional standards In all material respects. Flms can receive a rating of pass, pass with
deflciency(ies), or fail. Robert Rosst & Co, has received 2 pesr review rating of pass.
(’-& . hY b ’

1‘- 1\1‘mﬂ “’. p(’;jnc. pL'\,«ﬁ Q?"pv ?.Q. :

Teling & Asscciates CPAR.C.

Web: www telling.info
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PROFESSIONAL STAFE

Robert Rossi & Co. was formed in 1978 and currently consists of eight (8) partners, eight (8)
ctaff members, and two (2) clerical employess. The firm and each partner are members of
the American Institute of Ceriified public Accountants and the Pennsylvania Institute of
Certified Public Accountants.

Robert L. Rossi, CPA graduated from the University of Scranton in 1960 and then was

employed by a Big Eight CPA Firm based in Philadelphia, Pennsylvania for six years.

Upon returning to Scranton, Pennsylvania in 1963, was ernployed by a local CPA firm and
subsequently became 2 partner in the firm. While with such firm, Mr. Rossi's areas of
responsibility were concentrated in finance, taxation, management advisory service, and
assisting clients in the valuation of businesses for either purchase or sale.

In 1974, Mr. Rossi established an accounting practice as a sole practitionerand in 1978, the
partnership of Robert Rossi & Co. was formed.

Peter D. Arvonio, Jr., CPA joined the firm in 1982 and became a partner of the firm in July
1989. Mr. Arvonio was the partner in charge, or the concurring engagement quality control
partner, for the following local government and school district audits and consufting
engagements:

403(p) Thrift Plan for Employees of the jewish Home of Eastern Pennsylvania 2008 - Current

Scranton Times Employee Pension Trust Fund 1992 - Current
Tirnes-Shamrock Communications 401{k) Plan 2002 - Current
Pottsville Republican, Inc. Pension Plan 2008 - Current
Pottsville Republican Flexible Compensation Plan 2005 - 2007
C.E.G.W., Inc. Flexible Compensation Plan : 2005 - 2007
Towanda Printing Company Flexible Compensation Plan 2005 ~ 2007
Five Star Equipment, [ne. Flexible Compensation Plan 2010 - Current
City of Scranton, PA 2002 - 2013
City of Scranton — QECD 2002 - 2013
Career Technology Center of Lackawanna County 1989 - Present
Wright Center for Graduate Medical Education 2007 - 2011
Wright Center Medical Group, p.C. ] 2007 - 2011

Management Advisory and Financial/Operational Systems Raviews:

Borough of Dunmore Tax Collector's Office 1999 - 2010
Scranton Sewer Authority Systems Review ‘ 2004 - 2005
The Commonwealth Medical College -
Procurement Department System Review 2010 - 2011
)
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PROFESSIONAL STAFFE (CONTINUED)

Robert A. Hanis, CPA joined the firm in 1982 and became a partner in 1989. Mr. Hanis was
the partner in charge, or the concurring engagement quality control parmer, in performing
the following local government and school district audits:

Senior Health Care Solutions, LLC 401 (k) Plan _ 2014 - Current
Bracey’s Supermarket, Inc. Cash or Defarred Profit-Sharing Plan 2011 - Current
City of Scranton, PA 2002 - 2013
Valley View School District 1985 - Present
Mid Valley School District 1994 - 2000
Lakeland School District 2006 - 2009

galvatore A. Nole, Jr., CPA joined the firm in 1982 and became a partner in 1989. Mr. Nole
has experience in audit engagement performance, 2nd/or the concurring engagerment quality
control partner, for the following local government and schoa! district audits:

403(b) Thrift Plan for Employees of the Jewish Home of Eastern Pennsylvania 2008 - Current

Scranton Times Employee Pension Trust Fund 1992 - Current
Times-Shamrock Communications A01(k) Plan 2002 - Current
Pottsville Republican, Inc. Pension Plan 2008 - Current
Pottsville Republican Flexible Compensation Plan 2005 - 2007
C.E.G.W., Inc. Flexible Compensation Plan 2005 - 2007
Towanda Printing Company Flexible Compensation Plan 2005 - 2007
Progressive Vison Institute 401 (k) Retirement Plan 2014 - Current
Senior Health Care Solutions, LLC 407 (k) Plan 2014 - Current
Wright Center for Graduate Medical Education 2008 - 2011
Wiight Center Medical Group, P.C. 2008 - 2011
The Sewer Authority of The City of Scranton 2014 - 2017

Management Advisory and Financial/Operational System Reviews:

The Commonwealth Medical College —
Procurement Department System Review 2010-2011

Joseph E. Rassl, CPA joined the firm in 1988 and became a partner in 1992. Mr. Raossi has
experience in audit engagement parformance, and/or the concurring engagement quality
control partner, for the following audits:

403(p) Thrift Plan for Employees of the Jewish Home of Eastern Pennsylvania 2008 - Current
Wiright Center for Graduate Medical Education 2007 - 2011
Wright Center Medical Group, P.C. 2007 - 2011
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PROFESSIONAL STAFF (CONTINUED)

Sean J. Grassi, CPA joined the firm in 1989 and became a pariner in 1993. Mr. Grassi has
experience in audit engagement performance, and/or the concurring engagement quality
contro} partner, for the following local government and school district audits:

403(b) Thrift Plan for Employees of the Jewish Home of Eastern Pennsylvania 2008 - Current

First Northern Bank and Trust Co 401{K) Profit Sharing Retirement Plan 2005 - Current
Trans-Med Ambulance, Inc. 401(1) Plan 2015 - Current
Gage Enterprises, Inc. 401 (k) Profit Sharing Plan 2018 - Current
City of Scranton, PA 2002 - 2013
City of Scranton, PA — QECD 2002 - 2013
Career Technology Center of Lackawanna County 1989 - Present
Mid Valley School District 2007 - 2009

Ralph R. Mortis, I, CPA joined the firm in 1994 and became a partner in 2004, Mr. Morris
has experience in audit engagement performance, and/or the concurring engagement quality
contro} partner, for the following local government =nd school! district audits:

Scranton Lackawanna Hurmarn Development Agency, Inc. 403(0) 2019 - Current
403(b) Thrift Plan for Employees of the Jewish Home of Eastem Pennsyivania 2008 - Current
First Northern Bank and Trust Co 401(k) Profit Sharing Retirement Plan 2005 - Current
Scranton Times Employee Pension Trust Fund 1992 - Current
Times-Shamrock Communications 401(k) Plan 2002 - Current
Pottsville Republican, Inc. Pension Plan 2008 - Current
Pottsville Republican Flexible Compensation Plan 2005 - 2007
C.E.G.W., Inc. Flexible Compensation Plan’ 2005 - 2007
Towanda Printing Company Flexible Compensation Plan : 2005 - 2007
Bracey’s Supermarket, Inc. Cash or Deferred Profit-Sharing Plan . 2011 - Current
Five Star Equipment, Inc. Flexible Compensation Plan 2010 - Current
Progressive Vison Institute 401() Retirement Plan 2014 - Current
Trans-Med Ambulance, Inc. A01(k) Plan ) : 2015 - Current
Senior Health Care Solutions, LLC 401(k) Plan 2014 - Current
Gage Enterprises, inc. 40 (Ig Profit Sharing Plan 2018 - Current
City of Scranton, PA 2004 ~ 2005
Valley View School District 2000 - 2001
Mid Valley School District B 1998 - 2000

All of the above members of the firm and any junior accountants assigned to the engagement
have received the required continuing professiona! education in govemmentai accounting
during the past two (2) years.
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PROFESSIONAL STAFF (CONTINUED)

The engagement team to be assigned to the audit engagement consists of one partner, one
senior accountant, staff account and/or a junior accountant.

A partner or a senior level accountant will always be on site with a staff and/or junior
accountant during the completion of our engagement. '

All work performed by the staff and/or junior accountant will be under the direct supervision
of a senior accountant. All work performed by the senior accountant will be under the
supervision by the parmer assigned to the engagement.

All contact and correspondence with Single Tax Office Pel;sonnel will be through the parmer
assigned to the engagerent,
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AFFIRMATIVE ACT JON CERTIFHCATE

AFFIRMATIVE AGIRIIR Lol =

During the term of this contract, Bidder agrees as follows:

(1) Bidder shall not discriminate against any employee, applicant for employment,

_ independent contractor or &ny Gther person because of race, color, religious creed, ancestry,

national origin, age, sex, of handicap. Bidder chall take affirmative action 10 insure that
applicants are employed, and that employees or agents are treated during employment,
without regard to their race, color, religious creed, ancestry, national origin, age, sex of
handicap. Such affirmative action shall include, but is not limited to the following:
employment, upgrading, demation or transfer; recrultment advertising; fayoff or
termination; rates of pay or other forms of compensation; and selection for training. Bidder
shall post in conspicuous places, available to employees, agent; applicants for employment,
and other persons, 2 notice to be provided by the contracting agency setting forth the
provision of this affirmative action certification.

(2) Bidder shall, in ~dvertisements or requests for employment placed by it or on its behalf,
state all qualified applicants will received consideration for employment without regard to
race, color, religious creed, ancestry, national origin, age, sex or handicap.

(3) Bidder shall cend each labor union or workers' representative with which it has 2
collective bargaining agreement fo other contract or understanding, a notice advising said
labor union or warker's representative of its commitment to this affirmative action
certification. Similar notice chall be sent to every other source of recruitment regularly
utilized by bidder.

@) it shall be no defense fo 2 finding of noncompliance with this affirmative action
certification that bidder has delegated some of ifs employment practices to any union,
training program, of other source of recruitment which prevents it from meeting Its
obligations. However, if the evidence indicates that the bidder was not on notice of the
third-party discrimination or made a good faith effort to correct it; such a factor shall be

considered in mitigatior in determining appropriate sanctions.

(5) Where the practices of a urion or of any training program of other source of recruitment
will result in the exclusion of minority group persons, 5o hidder will be unable to meet its

obligations under this affirmative action certification, bidder shall then employ and fill
vacancies through other affi rmative action employment procedures.

(6) Bidder shall cornply with all state and federal laws prohibiting discrimination in hiring or
employment opportunities. In the event of bidder's noncompliance with affirmative action
certification of this contract of with any such laws, this coniract may be terminated or
suspended, in whole of in part, and bidder may be declared temporarily ineligible for further
City of Scranton contracts, and other sanctions may be impased and remedies invoked.
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Affirmative Action Certificate (Continued)

(7) Bidder shall furnish all necessary employrment documents and records to, and permit
access to its books, records, and accounts by, the City of Scranton Department of Business
Administration, for purposes of investigation to ascertain Compliance with the provision of
this certification. If bidder does not possess docurnents or records reflecting the necessary
information requested, it shall furnish such information on reporting forms supplied by the

City of Scranton Department of Business Administration.

(8) Bidder shall actively recrutt minority subcontractors or subcontractors with substantial
minority representation among their employees.

(9) Bidder shall include the provisions of this affirmative action certification in every
subcontract, so that such provisions will be binding upon each subcontractor.

(10} Bidder's obligations under this clause are limited to the bidder's facilities within
Pennsylvania, or where the contract id for purchase of goods manufactured outside of
pennsytvania, the facilities at which such goods are actually produces.

N
)

Date; November 6, 2020 -

et O

Sean J\Grassi, C.P.Affot the Partnership
Title: rtner
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CERTIFICATE OF NON-SEGREGATED FACILITIES

The bidder certifies that he does not maintain or provide for his employees and segregated
facilities at any of his establishments, and that he does not permit his employees to perform
their services at any location under his control where segregated facilities are maintained.
The Bidder certifies further that he will not maintain of provide for his employees any
segregated facilities at any of his establishments, and that he does not permit his employees
to perform thelir services at any location under his control where segregated facilities are
maintained. The Bidder agrees that a breach of this certification will be a violation of the
Egual Opportunity clause in any contract resulting from acceptance of his bid. As used in
this certification, the term "segregated. Facilities,” means any waiting rooms, work areas,
restrooms and washrooms, restaurants and other eating areas, time clocks, locker rooms and
other storage or dressing areas, parking lots, drinking fountains, recreation or entertainment
areas, transportation, and housing directive or are in fact segregated on the basis of race,
color, religion, or national origin, because of habit, local custom, or otherwise. The Bidder
agrees that (except where he has obtained identical cettifications from proposal sub-
contractors for specific ime periods) he will obtain identical certifications from proposed
<ub-contractors prior to the award of sup-contracts exceeding $10,000 which are not exermnpt
from the provisions of the Equal Opportunity clause, and that he will retain such certification
in his files.

NOTE: The penalty for making false statements in offers is prescribed in 18 U.S.C. §1001.

Date: November 6, 2020

i, C.P.Affor the Partnarship

Title: Part
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NON-COLLUSION AFFIDAVIT OF PRIME BIDDER

STATE OF: Pennsylvania
COUNTY OF: Lackawanna

Sean J. Grassi, C.P.A. being first duly sworn, depases and says that
1. He is a Partner of Robert Rossi & Co., the Bidder that has submitted the bid;

(Owner, partner, officer, representative of agent)

2. He is fully informed respecting the preparation and confents of the attached Bid and

all pertinent circumstances respecting such Bid;
Such Bid is genuine and is nota collusive or sham Bid;

4, Neither the said Bidder nor any of its officers,

partners, OWners, agents,

representatives, employees or parties in interest, including this affiant has in any way
colluded, conspired, connived or agreed, directly or indirectly with any other Bidder,
firm or person to submit & cotlusive or sham Bid in connection with the Contract for

which the attached Bid has been submitted or to refrain

from bidding in connection

with such Contract, or has in any manner, directly or indirectly, sought by agreement
or collusion or communijcation or conference with any other Bidder, firm or person

to fix the price or prices in the ettached Bid or of any

other Bidder, or to fix any

overhead, profit or cost element of the Bid price or the Bid price of any other Bidder,
of to secure through any collusion , conspiracy, connivance or unlawful agreement
any advantage agal nst the CITY OF SCRANTON (Local Public Agency) or any person

interested in the proposed Contract; and;
5. The price ot prices quoted in the attached Bid are fairan

d proper and are not tainted

by any collusion, conspiracy, connivance or unlawful agreement on the part of the

Bidder or any of its agents, representatives, owners, emp
including this affiant. :

THIS RECORD WAS ACKNOWLEDGED BEFORE ME

loyees, or parties in interest,

ON NOVEMBER 5, 2020 BY

Commonwezaith of Psansylivania - Notary Seal
Carol A.Burnett, Motary Fublicl:v =

4 Lackaw; c

Soppts Lo i ' My commssion aiﬁﬁis ;i:rrlcbf; 30,2023
TITLE: NOTARY PUBLIC Commission nymber 1020601

MY COMMISSI O N EXPI RES MarCh 3 0, 2023 Member, Peansylvania Assoclation of Motaries
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D. Disclosures by Current Contractors

List of Municipal Officials
Mayor of Scranton
Scranton City Councilpersons
Scranton Controller
Scranton Tax Collector .
1. Provide the names and fitles of all individuals providing professional services o the City including
advisors and subcontractors, if any. After each name, please provide the responsibilities of that person

with regard to the professional services provided to the City of Scranton.

a) Sean J. Grassi, C.P.A. Engagement Partner
h,) Robert A, Hanis, C.P.A. Partner
c.) Salvatore A. Nole, C.P.A. Partner

o List the names of any of the above individuals who are current or former officials or employees of the
City of Scranton and thelr position; )

a) Robert Rossi & Co Firm - NONE

e List the names of any of the above individuals who has bsen a registered federal or state {obbyist
and the date of the mast recent renewal/registration.

a.) Robert Rossi & Co Firm - NONE

2. Since January 1, 2015, have any of the individuals identified In paragraph two above been employed
by the City of Scranton. If yes, please identify the individual by his’her name and position with the
City of Scranton and dates of employment.

" a)Robert Rossi & Co Firm — NO

3. Since January 1, 2015, has the Contractor employed paid compensation to a third party intermediary,
agent, or lobbyist to direcily or indirectly- communicate with any individual on the list of municipal
officials in connection with any iransaction or investment involving the Contractor and the City of
Scranton. This question does not apply to any officer of employee of the Contractor who is acting within
the scope of the Contractor's standard professional duties on hehalf of the Contractor inciuding the
actual provision of legal, accounting, engineering, real estate, of other professional advice, services ot
assistance pursuant to its professional services contract with the City of Scranton.

a,)Robert Rossi & Co Firm — NONE




4. Since January 1, 2015 has any agent, officer, director, or employee of the Contractor solicited a third
party to make a political contribtition fo any municipal official or candidate for municipal office in the City
of Scranton or to the polltical party or political commiitee for whom the solicitation was made. i yes,
please Identify the agent, officer, director, or employee who made the solicitation; the individual or
individuals who were sollcited, and the municipal officers, candidates, political party, or political
committee for whom the solicitation was made. '

a.)Robert Rossi & Co Firm ~ NO ’

5. Since January 1, 2015, has the contracto?, officer, director, executive-level employee, oF owner of at
least five percent (5%) of the company made any contribution to a municipal official or candidate for
municipal office in the City of Scranton. If yes, please identify the reciptent, the amount, and the date of
the contribution.

a.)Robert Rossi & Co Firm - NONE

6. Does the Contractor have a direct financial, commercial, or business relationships with any individual
on the List of Municipal Officials. With regard to every municipal official for which the answer is yes,

identify that individual and provide a detafled written description of that relationship.
a) Robert Rossi & Co Firm —NO

7. Since January 1, 2015, has the Contractor, officer, director, executive-level emp]oyée, or owner of
at least five percent (5%) of the company conferred any gift of more than nominal vatue to any individual
on the list of Municipal Officials. A gift includes money, services, loans, travel, and entertainment, at value or
discounted value. With regard to every municipal official for which the answer is yes, identify the recipient,
the gift, and the date it was conferred. :

a.) Robert Rossi & Co Firm — NO

8. Regarding the provision of professional services to the City of Scranton, are you aware of any conflicts of
interest, whether apparent, potential, or actual, with respect to any officer, director, or employee of the
Contractor and officials or employees of the City of Scranton. If yes, please provide a defiled written
explanation of the circumstences which you believe provide 2 hasis to conclude that an apparent,
potential, or actual conflict of interest may exist.

a) Robert Rossi & Co Firm — NONE

9. Please provide the name(s) and person(t) completing this form. One of the individuals identified by the
Contractor in paragraph two must participate in completing this form and must sign the verification
statement below.




VERIFICATION

- | Sean J, Grassi, C.P.A. hereby state #hat | am a Partner of Robert Rossi & Co and that | am authorized fo
make this verification.

I verify that the facts set forth herein for entitles providing professional services to the City of Scranton are
true and correct to the best of my knowledge, informaiion, and helief. | understand that false statements
herein are made subject to penalties of 18 P.A.C.S section 4904 relating fo unsworn falsification to
authorities.

Sigres: Q ¢ —eanh O Date: /fZ&“Z&Z/




